
DATE:
	WARNING LETTER


NAME: ________________________
DEPTT: ________________________


IT HAS BEEN OBSERVED THAT YOU ________________________________________________
__________________________________________________________ DATED ____________
YOU ARE HEREBY WARNED TO REFRAIN FROM SUCH ACTIVITIES; FAILURE TO DO SO SHALL INVOKE APPROPRIATE ACTION.
YOU ARE FURTHER ADVISED TO SUBMIT A WRITTEN EXPLANATION FOR THE ABOVE ACT AS SOON AS YOU RECIEVE THIS LETTER.

KINDLY TREAT THIS AS VERY URGENT.



FOR,

(AUTHORISED SIGNATORY)


